Homartok 2
3ATBEP/DKEHO

Ha 300pax TPYIOBOTO KOJEKTUBY
JenapraMeHTy arporpOMHCIOBOIO
pPO3BUTKY XapKiBCbKOI 06/1aCHOL
Iep>KaBHOI aaMiHicTpallil
IIPOTOKOMI N _’{u_

BiZ « 44 » il 2024 poky

ITPABUJIA
BHYTPILIHBOIO ¢Iy’k00BOT0 PO3NOPSIAKY AeP:KABHHUX CJ1Y:KO0BIIB
JdenapTamMeHTy arpolpoMHCIOBOr0 PO3BHTKY
XapkiBcb Kol 00J1acHOT AepkaBHOT aaMiHicTpaii

1. 3arajabHi MOJI0KEeHHS

1. IIpaBuna BHYTpIIIHBOTO CIIy’KOOBOTO PO3MOPSIKY AEPKABHUX CIIyXKOOBIIIB
JlemapTaMeHTy arpoIpOMHCIOBOIO PO3BUTKY XapKiBChbKOI 06JacHO] aepaBHOI
anMminictpanii (mani - [IpaBuiia) po3poGieHi BiAMOBIOHO O YaCTHHM YeTBEPTOi
crarti 47 3akony VYkpaiuu «[Ipo nepxaBHy ciyxOy», TWUIOBMX mIpaBUI
BHYTPIIIHBOI'O CITy>KOOBOTO PO3MOPSAKY, 3aTBEPKEHUX Haka3oM HallioHanbHOro
areHTCTBa YKpalHHU 3 NHUTaHb Jep:kaBHOI ciayxOu Bim 03 Gepesns 2016 poxy Ne50,
3apeecTpoBaHuX MiHicTepcTBoM locTumil Ykpainu Bim 25 Gepesusi 2016 poky
Ne 457/28587.

2.IlpaBuna  BU3HAUAIOTh  3arajbHi  IOJOXEHHS  IIOAO = Opraxisamii
BHYTPIILIHBOTO CIYKOOBOTO PO3MOPAIKY, PEXHMY poOOTH, yMOBH lepeGyBaHHS
IepXaBHUX CcIoyxO0oBHiB y JlemapramMeHTi arpompoOMMCIOBOTO  PO3BUTKY
XapkiBcbKol oOjacHOi pepxaBHOI anmimicTpamii (manmi - JlemaprameHT) Ta
3a0e3nedeHHd palliOHAJIBHOIO BHUKOPHCTaHHSA pobOodyoro yacy, ciayxboBa
AUCHUIIIIHA IPYHTYETHCS Ha 3acafaX CYMJIIHHOTO Ta mpoeciifHOr0 BHKOHAHHS
IEPKaBHUM CIY>XOOBIEM CBOIX OOOB’S3KiB, CTBOPEHHS HAJIEXHHUX YMOB s
e(deKTUBHOI poOOTH, iX MaTepialbHO-TEXHIYHOrO 3a0e3ledueHHs, 3a0XO04YeHHs 3a
pe3yJibTaTaMu poOOTH.

II. 3araqbHi npaBuJIa eTHYHOI MOBEIiHKH JAepP:KaBHUX CJOYyKO0BIiB

1. JlepxaBHi c1y>x00BIli TOBUHHI TOTPUMYBATUCh BUMOT €THYHOI ITOBEiHKH.

2. JlepxaBH1 ciy>x00BIll ¥ CBOill poOOTI MOBUHHI NOTPUMYBATHUCh IIPUHIIUIIIB
npo¢eciHHOCTI, MPUHIIUIIOBOCT] Ta TOOPO3UUIIMBOCTI, 10ATH PO CBOK MpodeciiiHy
4eCTbh 1 T1IHICTD.

3. Jep>xaBHi cIy>0O0BIli MOBUHHI YHUKATH HEIleH3yPHOI JIEKCHKH, He JIOIYCKAaTH
MJBUIICHOT 1HTOHAWII ™I 4Yac CHUIKyBaHHA. HempumycTumuMy € IIpOSBH
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3BEPXHOCTI, 3HEBAXXIMBOTO CTAB/IEHHs [0 KOJIET Ta MPOMaIsH.

4. lepkaBHi CTy>KO0BLi MMiJ 9ac BHKOHAHHA CBOIX IOCANOBHX OGOB’S3KIB
NOBUHHI JOTPHMYBAaTHCS B3a€MOIOBArd, MiIOBOTO CTHIIO CIJIKYBaHHSI, BUSBISTH
NPUHIUIIOBICTD i BATPUMKY.

II1. Po6ounii yac i uac BiANOYHHKY NepKaBHUX CiIyKGOBIIB

1. TpuBanicts poGouoro dacy  nepxaBHMX ciyx0oBUIB JlenmapTaMeHTy
CTaHOBUTH 40 TOAMH Ha THIK/ICHE.

2. JIna nepxaBHUX CiyxGOBIIB JlenapraMeHTy BCTAHOBMIOETHCS IT'SITHICHHMI
poOOUMH THXIEHB i3 TPUEATICTIO poGOTH MO HAX: TIOHEIIJIOK, BiBTOPOK, cepela,
YETBEP - 110 & rONMH 15 XBUIMH, I STHHUIIA - 7 TOAMH; BUXiHI THI - cybora i Hemins.

3. 3a iHiLiaTHBOIO [ep>KaBHOTO CIyKOOBIS 1 3romorw Horo 6e3rnocepe THEOro
KEpIBHUKA Ta KepIBHUKA CaMOCTIMHOIO CTPYKTYPHOTO MiAPO3/ily (38 HAasSBHOCTI)
TaKoMmy NEpXaBHOMY CIyXOOBIIO MOXe BCTAHOBIIOBATHCA THYYKHIl pEXUM
pobodoro wacy, siKmii € BiIMIHHHM Bij BH3HAYEHOIO TIPaBUJIAMHU BHYTPIILIHBOTO
CILy’K00BOT0 PO3HOPSIKY PEKUMY POOOTH HenapramenTy.

I'Hy4Knii pexxuM po6oY0ro Yacy BCTAHOBIIOETHCS HA BH3HAYCHHUIA CTpOK abo
0e3CTPOKOBO 3 ypaXyBaHHAM HEOOXiTHOCTI JOTpUMAHHS HOpMHU pobodoro wdacy,
nependadeHoro 3akoHoM Ykpainm «IIpo ACpXKaBHY cayx0Oy», abo TpuBajocTi
BCTAHOBJICHOTO JUIsL IEPIKABHOTO CIY>KOOBIIS HEMOBHOTO POGOYOTro Yacy (HEIIOBHOTO
po6odoro nHs a60 HEMOBHOTO POGOYOro THIHKHS).

I'Hy4Kui pexunm pobodoro yacy Moxe 6yTr BhikcOBAHAM a60 3MiHHIM.

Ilpu  dixcoBaHOMy pexumMi poGodoro qacy  JEpKaBHOTO  CIyXOO0BI
BU3HAYACTBCS MOYATOK | KiHElb poOOYOro Hacy, 4ac [0YaTKy i 3aKiHYeHHS IepepBu
JUI BINNOYHHKY 1 XapuyBaHHsa. IIpu ubOMY mepaBHOMY CIlyGOBIIO MOXe
BU3HAYATHCh BIAMIHHA Bill BCTAHOBIIEHOI y Jep’KaBHOMY OPTaHi TPHBAICTE pobotu
II0 THSAX TYDKHS, 4 TAKOXK IIOALT po60Y0ro JHS Ha YACTHHH.

Ilpu 3MiHHOMY pexuMi poGodoro wacy HepKaBHOTO CItyOOBLIS  BiJICYTHiM
dikcoBanuit mOwaTOK, KiHeUb I TpuBAmicTs poGoUOro JHA, Ha JIEPKaBHOTO
CIy>KOOBIS He TOLIMPIOETHCS] BCTAHOBIEHA Y JlemapramMenTi TPUBAIICTH POGOTH I10
AHAX THOKHSA, 32 HOTPeOM MOXYTh BHU3HAYATHCS IepioAM 4acy, B fKi AepkaBHUIL
ciyx0OoBens 30008’ s13anuil GyTH HOpUCYTHIM Ha po6odoMy Mici. IIpu 3MiHHOMY
pexuMi poGodoro Hacy Jep:KaBHOTO CIykOOBIA € 0GOB’SI3KOBAM OGMIK IIONEHHOT
TPHUBAJIOCTI HOTO poOOYOro JHS.

SMIHHMA ~ peXxuM  poGoYOoro  Yacy  JepiKaBHOTO CIY)KOOBLS ~ MOXe
BCTAHOBJIOBAaTUCS y JlemapraMeHTi, y pa3i BCTaHOBIEHHS Ta (byHﬁmiOHyBaHH;I
BIAIOBIHOI KOMII' FOTEPHOI TIPOrpaMH, IO € CKIIAJ0BOO aBTOMaTmoBahoi' CUCTEMU
KOHTPOJIIO 0CTyMy 10 NPHUMIIICHHS aIMiHICTpaTUBHOI OyniBmi [lemaptaMeHTy, 110
ZI03BOJIIE  3MIMCHIOBATH aBTOMATH30BaHMH 06JiK poGOYOro dacy | AepiKaBHUX
cinyx06oBuis Jlenapramenty. JlepxasHuii ciyx6GoBels, sSKuii Ipanioe 3a 3MiHHUM
PEXUMOM pOOOHOro 4Yacy, CaMOCTiIHHO KOHTPOJIOE 3araibHy TPUBAJIICTE CBOTO
poGOYOro Yacy MPOTATOM THXHS 3 METOK HeJIOMyIICHHS i1 TepeBHIIEHHS.

['HyYkuit pexuM poGOYOro 4Yacy mepaBHOTO CIIy:KGOBLS BCTAHOBIIOCTHCS
HaKa3oM JUpeKTopa JlemapTaMenTy, y sKOMy 3a3HA4a€ThCs
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1) mpizeume, im’s, 0 GaTbKOBI (3a HagBHOCTI) JEP>KaBHOTO CITyKOOBILS, SKOMY
BCTAHOBITIOETHCS THYYKUM PEXUM POOOYOro dacy Ta Horo mocana;

2) BCTaHOBNIEHAa HOPMA TPUBAJIOCT] POGOYOro qacy;

3) nata, 3 SIKOT BCTAHOBIIIOETHCS THYUKHMIT PEXIM poGouoro gacy;

4) nepiofi, Ha SAKUN BCTAHOBIIOETHCS THYYKUH pexuM pobodoro dacy (y pasi
BCTAHOBJICHHS HA BU3HAYEHUI CTPOK);

5) 4ac mo4aTKy i 3aKiHYeHHs poGOTH, 4ac NOYaTKy 1 3aKiHYCHHS MepepBU I
BIANIOYMHKY i Xap4yBaHHs (y pasi 3acTocyBaHHS (hikCOBaHOTO peXxHuMy po6ouoro
qacy);

6) mepionu yacy, B siKi JepikaBHUIT CIy)G0Bels 30608’ 13aHMi OyTH IpUCYTHIM
Ha pobo4oMy Micui (3a moTpe6H, y pasi 3acTOCYBaHHS 3MiHHOTO pexuMy pobodoro
4acy).

Takuii Hakas J0BOAMTBCS [O BiZOMA JEPXKABHOTO CITyHKOOBIL, SIKOMY
BCTAHOBJIIOETHCA THYYKHH peXUM pobouoro dacy, ta HOro Ge3rnocepelHboro
KepiBHHUKA [0 [I04aTKy 3aCTOCYBaHH MHy4KOIO PEXHUMY POGOUOro gacy,

Ilix 4Yac BCTaHOBNEHHS THYYKOTO PEXUMY pOBOYOro yacy IoTpibHO
BpPaxXOBYBaTH:

3a00pOHY BKIIIOYEHHS JI0 POGOYOro Yacy HIYHOTO 4acy, BU3HAYEHOTO 3aKOHOM,
SAKILO 1HIIIe He TepeI0aYeH0 3aKOHOM;

HEOOXIIHICTh 3a6e3neueHHs Halle)KHOTO GyHKIiOHYBaHHS AePKABHOTO Oprany y
ME€XaX BCTAHOBJICHOIO DPEXHMY POOOTH (HafaHHS WOCIYT, HPUHOM TIpoMafsH,
NPUHAMAaHHS Ta BIANPaBIeHES KOPECIIOHACHIIIT TOIIO);

3a0e3MeueHHs HalIeXHOI B3a€MOAIl CTPYKTYpPHHMX MiApO3MiNiB  JepiKaBHOTO
Oprasy;

CTBOPEHHS YMOB [ CYMIIIHHOTO 1 IpodeciiHOro BHKOHAHHA [ep:KaBHUM
CcIry00BIleM CBOIX MMOCaIOBKX 000B A3KIB;

notpefy B e(eKTUBHi} opraHizauil po6o4oro 4acy Aep:aBHOIO CIyKGOBIL,
30INBIIEHH] NIPOJXYKTHBHOCTI Ta SIKOCTI MOro poGOTH, BPaxoBYIOUH OCOGIMBOCTI
pobOTH y IEBHIA MICLEBOCTI, 30KpeMa TaKi, K TOJWHU MIKOBOI 3aBaHTAKEHOCTI
TPAHCIIOPTHUX LWIAXiB, 3Ha4YHy BiIJaJIeHICTb Miclls poGOTH Bil Micil MPOKHUBAHHS
JEPKaBHOIO CIyXOOBIS, peXHMMU POOOTH 3aKiaiB MOLIKIIBHOI Ta 3arajbHOL
CEepeIHbOI OCBITH;

iHII  ocobmuBocTi pobotu JlemapraMeHTy, 30KpeMa HepiBHOMIpHHMI obcar
HaBaHTa)KEHHS Ha JIEP)KaBHOT'O CIIy>KOOBIA BIPOJOBX AHS (THXKHS), KOJKM OCHOBHHMI
obcar poOiT npunagae Ha NOYaTOK YU KiHelb poOodoro AHs abo BUXOAMTH 3a HOTO
MEXi.

4. Pobounii 4ac gepxaBHUX CiIyKO0BLIB JlemapTaMeHTy MOYMHAEThHCS o 9%
roguui paHKy. TpHBamicTE INepepBH IS BIMMOYMHKY | Xap4yBaHHS CTaHOBHUTb
45 xsuimH. llepepBa He EKIIOYaeThCs B poOOYMit uac, 1 Jep)KaBHI CIyKOOBII
JlemapTaMeHTy MOXXYTh BHKOPHCTOBYBAaTH ii Ha cBiiff poscyn. Ha meil yac Bouwm
MOXYTb BiITy4aTHcs 3 Micus poGortu. Ilepepsa Ha 06ix 3 13%° go 13*rogunu.
Kinews po6ouoro aus - o 18% roguni, y n'staummo - o 16* roguxi.

VY pasi BCTaHOBIIEHHS 171 AEPKABHOTO CIY>KOOBIIS THYYKOTO PEXKHMY pPO6OUOro
yacy IepepBa sl BIANOYWHKY 1 XapyyBaHHS MOBHHHA HaIaBaTHCh, SIK IPaBUIIO,
yepe3 HOTUPU FOJAUHM MICIIA TOYaTKy poOOTH.
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Y BUNajkax NependaveHnx YMHHUM 3aKOHOIABCTBOM YKpainy, THMYacoBo, y
TOMY 9HCJI, y Iepiof il KapaHTMHY a6o BOEHHOTO CTaHy, OYATOK Ta 3aKiHYEHHS
poboTH  MOXe  BCTAHOBNIOBATHCH  BiAIIOBiTHAMHE 3aKOHOJAaBYMMU  AKTaMH
LCHTPaNbHUX OPraHiB BUKOHABYOI BIIafH Ta PO3MOPSDKEHHAMHM, HAKA3AMU [OJOBH
(HaganbHUKa) 06IacHOT AepKaBHOL (BificbKoBOT) anMiHicTpartii.

5. Hanepenoani cBATKOBHX i1 HepoGOYMX MHIB TPUBAIICTh poOOYOro mHA
CKOPOYYETHCS Ha OJIHY [OAMHY.

Y mepion nii BOEHHOT'O CTaHy He 33CTOCOBYIOTHCS HOPMH CTaTTi 53 3rigHO i3
3akoHOM VYkpaiau «Ilpo opraHisalilo TpyZOBHUX BiAHOCHH B YMOBaX BOEHHOIO
CTaHy».

6.Y 3B’A3Ky 3i CiIy:KGOBOK HEOOXiMHICTIO, 3YMOBIEHO crenudikolw Ta
0cOOIIMBOCTAME POGOTH y JlemapTaMeHTi, MOXe BCTAHOBIIOBATHCS iHILH pEXUM
pOOOTH BiATOBITHO IO 3aKOHOJABCTBA MPO MIPALIO.

3a 3rofoi0 KepiBHHMKa I NEPKABHOTO CIY>KOOBLS MOXKE BCTAHOBIIOBATHCS
HEeTIOBHUH poOounii NeHb abo HemoBHuUII pobounii Tiknens. Ha IIPOX@HHS BariTHOL
XKIHKH, OJMHOKOTO IEP)KABHOTO CIIy:KOOBIA, SIKUH Mae JAWTUHY BIKOM 10 14 pokis
abo IUTHHY 3 IHBAJIIHICTIO, Y TOMY YHCII siKa MepeGyBac Iy Horo omikoio, a6o sKumii
AOIIIIAAE 32 XBOPUM WIEHOM CiM’I BiJIOBIZHO O MeIUYHOTO BHUCHOBKY, K€PiBHUK
AepKaBHOI CIy)kOM 30008’ A3aHUH YCTAHOBUTH IJI HUX HEMOBHHUM po6ounil neHs a6o
HeTOBHUN poboumii TmwxjaeHs. Ommarta mpani B TakoMy pasi  3zifcHIOEThCS
IPOIOPLIHHO BiANPAIlbOBAHOMY Yacy.

7. IlpaniBHUKaM 3a0OpOHAETHCS  BiIBOJIIKATH JEPXKABHUX CIY)KOOBIIB Bij
BHKOHAHHS HOI0 MOCaZOBUX 000B’A3KIB.

8. Opranisanis o0niky po6o€oro wacy nepxaBHUX cIyGoBHiB y Jlerapramenti
TIOKNA/IA€TECA HAa KEPIBHUKIB CTPYKTYPHMX IIIPO3ANiB JlemaprameHTy Ta ciyx6y
YTPaBJIiHHA IepcoHaioM [lenapTaMenTy.

O6utik po6oyoro gacy 3AiHCHIOETECS Y BIANOBIIHOMY 5KypHAai 06Ky poGodoro
Jacy/Tabeni pobodoro yacy .

9.IlepebyBaHHs nep:kKaBHMX CiyxG60BUiB JlemapTaMeHTy i3 CIyX60BHX
nUTaHb B poboumit 4Yac no3a aamiHicTparuBHOI OymiBmi JlemapTaMeHTy
3MIMCHIOETBCA JTHIIE 33 JOPYUYEHHSIM abo 3 J03BOMY iX KepiBHUKIB. 3aNUIIEHHS B
pobounii uyac nepkaBHMMH CIyXOOBUSMM mnpuMilmeHHs JlemapTaMeHnTy 6e3
A03BONY 0€3I0CEPETHROTO KepiBHUKA HE JOIYCKAETHCS i € MOPYLICHHSM TPYAOBOI
RUCLUIUTIHH. Y [lerapTaMeHTi Be/IeThes XKypHal peecTpaLii MiceBUX BifpsIKeHb.

10. 3a 1HILIAaTUBOIO JEP)KABHOIO CIy:XOOBLA 1 3TOJ0K0 HOTO Oe3rocepeIHROro
KepiBHMKA Ta KEPiBHHKA CaMOCTIHHOTO CTPYKTYpPHOTO MiApo3fiily (3a HasBHOCTI)
TaKWH JAepKaBHUH CIIy>kKOOBEIb MOXe BUKOHYBATHU 3aBJAHHSA 3a [IOCAT0K0 33 MEKAMU
anMiHicTpatuBHOI OymiBmi Jlemapramenty, Ha mHepiom mil BoeHHOTO a6o
HaJ{3BUYaifHOr0 CTaHy B YKpaiHi 4u B ii okpemux perioHax, ta npotsiroM 10 OHiB
IiCIs TNpPUNMHEHHs abo CKacyBaHHS Takoro cTaHy. JIis LBOTO JepiKaBHHIA
CIy0OBELb TMOBHWHEH MOTOJUTH Yy MHCbMOBIM (opmi, 30kpemMa 3acobamu
TENEeKOMYHIKAaIliMHOro 3B’s3Ky, IepelliKk BiAMOBIAHMX 3aBJAHB Ta CTPOKH iX
BUKOHAHHS 3 0e€3MOCepeNHiM KEPIBHUKOM Ta KEPIBHHKOM  CAMOCTIHHOTO
CTPYKTYPHOTO IiAPO3A1Ty (3a HasiBHOCTI ).
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JUst  mepxaBHOro CiyxGOBIS oOCAr 3aBOaHb 3a IOCANOK0 33 MEXAMH
aIMiHICTpaTMBHOI ~ OymiBJIi  IepKABHOrO OpraHy IIOBHHEH BH3HAYATHCH 3
YPaxyBaHHSIM TPUBAIIOCTI ¥Oro po6odoro yacy.

3a Mexamu anminicTpaTuBHOI Gynimi [lemapramenty MOXYTh BUKOHYBaTHUCH
3aBJIaHHS, SIKIIO iX sKicHe, eeKTHBHE Ta pe3yIbTaTHBHE BAKOHAHHS He norpedye:

BUKOPHCTaHHA iH(OpMalii 3 06GMeXeHUM JOCTYIIOM;

AOCTYIly IO KOMII'FOTEPHOTO, TelleKOMYyHiKaLiifHoro Ta/a6o [IpOrpaMHOIo
3abe3redeHns, ke QyHKIIOHYE JUIIe y MexXax IPUMileHHs JEPIKAaBHOI'O Oprany;

000B'13k0BOrO TIepeGyBaHHs B NPHUMiIleHH] JenapraMeHTy (3alyueHHs iHIIMX
MPaIiBHUKIB JlemapTaMeHTy, poBeIeHHs KOHCY/IBTALIH, Hapaj TOIIO).

Hac BHKOHAHHS [EPXKABHUM CIYXGOBIEM 3aBAaHb 3a IOCANOK) 33 MEXKAMH
anMiHicTpaTthBHOT GyAiBni [emapTaMeHTy 06TiKOBYEThCS SIK po6OUHiA Yac.

BinmosizanbHiCTe 32 BUKOHAHHA NOKJIANEHHX HAa CTPYKTYPHHH IAPO3INI
3aBlaHb 1 (QYHKIH, KOHTPOJh 328 BHKOHAHHAM MJOPYYEHHX 3aBIaHb, a TAKOX
BIJINOBIJAIBHOCTI Tep)KaBHKUX CITy)XOOBIIB 3a SKiCHE Ta CBOEYACHE BUKOHAHHS CBOIX
MOCafioBMX O00OB’S3KiB, B TOMY 4HCHi 3a MeXaMH aJMiHiCTpaTuBHOI GymiBimi
JlenapramenTy, Hece OesrmocepenHiit KepiBHMK CTPYKTYpHOTO miapo3ainy Ta
JEPKaBHUH CIIyKOOBeIIb.

IV. Ilopsinox noBinoM/eHHs AeP:KaBHUM CJIy’KGOBLEM NPO CBOIO
BiACYTHIiCTh

1. Jlepx«aBHi Cityx60BIli TIOBIOMIIAIOTH CBOTO GE3M0CEPENHBOIO KEPIBHIKA PO
CBOIO BIAICYTHICTE Ha poboTi y muckMOBiH (opmi, 3acobamy elIeKTPOHHOTO UK
TeJe(QOHHOTO 3B 3Ky a0 IHIIKUM JOCTYIIHEM CIIOCOBOM.

2.V pasi HEJOTpHMaHHS JEep)KaBHUMH CIY)XOOBISIMH BUMOT IIyHKTY | I[OTO
PO3MiNYy CKIaJa€ThCs aKT IIPO BIICYTHICTH NEPXKABHOTO CIYXOGOBHA Ha pobouoMy
MiCII].

3.V pasi HeHaJaHHS Jep>KaBHUMH CITy>KOOBLSIMH J0KA3iB MOBAXHOCTI IPHYHHH
CBO€I BIICYTHOCTI Ha poOOTI BiH MOBHHEH IMOJATH NHCHMOBI MOSCHEHHS Ha iM’s
aupekTopa JlenapraMeHTy 1110710 IPUYHH CBOET BiACYTHOCTI.

4. BUMOrY 1[pOT0 PO37ily HE 3aCTOCOBYIOTBCS JO IEPIKABHHUX CIYKOOBIIB I
Jac BUKOHAHHS HUMH 3aBJaHb 3a IIOCAJOI0 3a MeXaMH aIMiHICTpaTHBHOI OymiBii
JlenaptameHTy.

V. IlepeOyBaHHs dep:kaBHUX cJIy:xk00BUiB Y JemapraMenTi y BuXxiani, CBATKOBI,
Hepo0oui JiHI Ta mic/si 3aKiHYeHHA poOOUOro yacy

1. JIns BUKOHaHHSA HEBIAKIAOHHX 3aBIaHb JEpPXKaBHUN CIyKO0BELb MOXeE
3aIy4aTHCh 70 POOOTH IIOHAJ YCTaHOBJIEHY TPUBAIICTh poOOYOro MHS 3a HAKa30M
qupekTopa JlemaprameHTy, Opo sKuiM moBigomisethes IlpeicTaBHUIIBKHI Oprax
JlemapTaMeHTy, B TOMY YHCII y BUXiJHi, CBITKOBI, HepoOOYi JHI, a TAKOXK Y HIYHMMN
4ac 3 KOMIIEHCALi€l0 32 po0OTY BIAOBIIHO JO 3aKOHOIABCTRA.

TpuBanicTe po6OTU NOHAJ YCTaHOBJIEHY TPUBAIICTH POOOYOro HA, a TAKOK Y
BUXITHI, CBSTKOBI Ta HepoOoui [HI, y HIYHHH Yac I KOXHOTO  JepKABHOI'O
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CIykOOBLSL He IIOBUHHA MepeBUITyBATH YOTUPU TOJUHU MpPOTITOM IBOX JHIB
nocmiib i 120 ronuH Ha pik.

2. upextop JlemapramenTy 3a MOTpeOH MOXe 3alydaTH  JepiKaBHUX
CIy’<00BLIB JlemapTaMeHTy 10 YepryBaHHS MicasS 3aKiHYEHHS pobodoro mHs, y
BUXIJIHi, CBSITKOBI 1 Hepo6odi JHi.

HUepryBanHs paepkaBHUX CITyXGOBLIB MiCos 3aKiHYEHHS poGoyoro pHs, y
BUXIJHI, CBATKOBi i HepoOo4i MHI 3AINCHIOETBCS 3rigHO 3 rpahikoM, SKuit
PO3POOIISIETECS CITy:K60K0 YIPABIIHHA IIEPCOHANOM i 3aTBEPIIKYETBCA TUPEKTOPOM
JemapTaMeHTy 3a MOTOKEHHAM 3 IIpencTaBHULIBKUM OpraHoM JenaprameHTy.

3.V rpadiky yepryBaHHS 3a3HAYAIOTHCS: 3aBOAHHS, SKe noTpebye BUKOHAHHS,
BIATIOBIANBHUE [epKaBHUI CTyGOBews, HOro nocazga, Micle, Jata Ta CTPOK
YepryBaHH.

4.V pasi 3aydeHHs 10 YepryBaHHS mCiIs 3aKiHISHHS pobodoro [, y BUXiTHI,
CBATKOBI 1 HEpoOOYi [HI [epaBHOTO CITyXGOBLS, IKOTO HE BKIHOYEHO 1o rpadika,
HaCTyTHOI0 POOOYOro MHS MiCIs 9epryBaHHS BimmOBimHA iH}popMallisi nmogaeTbes
CIly)K0O0I0 YIPaBNiHHS IIEPCOHATIOM JHPEKTOPY JlenapTaMeHTy Ui BHECEHHS B
YCTAHOBJICHOMY MOPAAKY BIANOBIAHUX 3MiH 10 Takoro rpadika.

5.Y pasi 3amydeHHs IepXKaBHUX CIyXGOBIUB 10 pobOTH TOHAA YCTAHOBIEHY
TPUBAJCTh Po6OYOro nHst y JemapTaMeHT] 3alpoBaKyeThes IiICyMOBaHu#t 00tk
poGodoro wacy 3 THM, W06 TPUBATCTE POGOYOro yacy 3a oOnikoBuii mepion He
II€PEBHUIIyBala HOPMHU TPUBAIOCTI poOOIOro Yacy.

3a poGoty B 3a3HaueHi 1Hi (4ac) nepxKaBHUM CIIy>KOOBIIM HaAa€eThCsl TPOIIOBA
KOMIIEHCAllis y po3Mipi Ta MOpsAAKy, BU3HAYEHHX 3aKOHOIABCTBOM po mparigo, abo
MIPOTATOM MICSLSI HaJaOThCS BIAMOBIAHI [HI BifmoOuMHKY 3a 3asBamu JepKaBHUX
CITY>XOOBIIiB.

6. 3ab0poHs€eThCS  3anyyaTd 0 pPOGOTH IIOHA YCTaHOBIIEHY TpHUBAIICTh
poGo4oro nHs, a TaKOXK y BUXIJHI, CBATKOBI Ta HepoGoui jHi, y HIYHUH Hac BariTHUX
KIHOK 1 XIHOK, SKi MalOTh IiTell BIKOM 10 TPbOX pokiB. XKiHKHM, sKi MarOTh miTeit
BiKOM Bifl 3 n0 14 pokiB aGo auTHHy 3 iHBamigHiCTIO, MOXYThb 3allydaTucs H0
HalypoIHHX pOOIT JiMLIe 3a IXHBOIO 3romoro. 3alydeHHS oci6 3 IHBaTLTHICTIO 110
HalypOuHHX pPOOIT MOXIMBE JHINE 3a IXHBOK 3TOIOI0 i 3a YMOBH, IO L€ He
CYNEPEeYUTh MEAUIHNUM PEKOMEHIALISIM.

VL. Ilopsitok noBeeHns 10 BitomMa aepkaBHHX CIyKGOBLIB HOPMATHBHO-
NpaBOBHX aKTiB, HAKA3IB, JOPY4eHb Ta PO3NOPSIKEHD 3i CYKG0BAX NHTAHD

l. HopmatuBHO-NpaBOBi ~ aKTH, Hakasu, JOpYHYeHHS, PpO3IODSKEHHST 3
CIyXKOOBMX IHTaHb JOBOZSATHCS OO BiZIoMa ep)KaBHHUX CIy>KOOBIiB IUIIXOM
O3HAMOMJIEHHS y TanepoBiii abo eneKTpoHHiN dopmi 3 I ATBEPIKEHHSM TaKOro
O3HaMOMJIEHHS.

ITiXTBEpIKEHHAM MOXE CIYTyBAaTH MiANKAC AEPXKABHOTO CIIykKGOBLS (y Tomy
YHCII SK BiATOBiJATBHOrO BHKOHABUS) HA NOKYMEHTI, Y XypHalli peecrparii
JOKYMEHTIB a0 BiATIOBITHUN eNeKTPOHHUH LUGPOBHH MifMHC, KM MATBEPAKYE
O3HaHOMJICHHSI 3 IIEBHUM CJTy>KOOBIM TOKYMEHTOM B €IEKTPOHHii (hopMi.
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2. HopMaTHBHO-IIPaBOBi aKTH, SKi ITiIATAIOTH odILiHHOMY ONPUITIONHEHHO,
AOBOIATBCA IO BiOMa JEpXKaBHHX CHIYKOGOBLIB LIIIXOM TX OIIPUTIOAHEHHS B
ObILIHHUX JPYKOBaHUX BHAAHHSIX, 4 TAKOK LLUIIXOM po3MilleHHs Ha odiuiiiHomy
BeO-caiiTi JlemapramenTy.

VIL Jlorpumanns 3araibHux iHCeTpyKii 3 oxoponu npaui
TA MPOTHIIOXKEIKHOY Ge3neKku

1. lupektop enapramenty 30608’ 13anui 326e3meunTi Oesneuni ymMoBM mparii,
HAJIeXKHUE CTaH 3ac00iB IIPOTHIIOKEKHOT Ge3IeKH, caniTapii i ririeau mpari.

IncTpykTyBanHs 3 oxoponu mpaui Ta NPOTUIIOKEKHOT Ge3MEKH 3MiiiCHIOE ocoba,
Ha AKy TUPEKTOpoM [lemapTaMeHTy MOKIaieHi Binmosi aui dynkuii y Jlenapramenri.

2. [lepaBHi CIyK6OBI MOBHHHI AOTPUMYBATHCh TIPABUN TEXHIKH Oe3lexH,
BUPOOHMYOI caHiTapil i FirieHy mparli, pOTHIOKEKHOT Ge3MeKH.

3. YMoBH mpani Ha pobouomy Micwi, crTaH 3acobis KOJIEKTUBHOI'O Ta
IH/IUBITyalBHOTO 3aXHCTY, IO BHUKOPUCTOBYIOTECS ACPIKABHUMH CIIY)KOOBILSIMH, a
TaKOX CaHITApHO-TIOGYTOBI YMOBM MOBHHHI BiATIOBLIATH BHMOraM HOPMAaTHUBHO-
IPaBOBUX aKTiB 3 OXOPOHH IIpalli.

4. 3a craH moxexHO! Gesneku Ta ROTPHMAaHHA IHCTPYKIIH 3 OXOPOHHM Ipai y
HenaptamenTi  Biamosimae IUpeKTOp  JlemapTaMeHTy Ta BH3HAYEHA HHM
BIAIIOBiAankHa ocoba, Ha SIKY MOKJIaJIeHO TaKkuii 000B’ 30K,

VIIL Iopsigok npuiiHaTTsa Ta nepeaadi aioBoxcTBa (cmpaB) i maiina
AepP:KaBHHMH CJIYKOOBISIMH

1. lepxaBuumii  cmyx6oBeus 3000B’S3aHUN 10 3BLILHEHHS 3 [ocagd 4u
MepeBENICHHA Ha IHILY [0Caly IepeaTi CIpaBH i HoBipeHe, Y 3B’43KY 3 BUKOHaHHIM
OCAZIOBUX  OOOB’S3KiB, MafHO YIOBHOBaKEHOMY nupektopoM JlemapramenTy
IPALliBHUKY. Y IOBHOBa)XeHMUI MPaLiBHIK 30608’ I3a i IIPUUHATH CIpaBH i MaiHO.

2. ®akT mepemadi cnpaB i MaiiHa 3aCBIIUYETHCS AKTOM, SKMH CKIANaeThes y
JBOX INPUMIPHUKAX i IiANKCYeThCS YIIOBHOBAKEHUM MpamiBHUKOM JlerapTaMeHTy,
KEPIBHUKOM CJIYKOU YNPaBIiHHA IepCOHATIOM JlemapraMeHTy Ta |gep:KaBHHM
CIIy>KOOBLIeM, SIKWI 3BITBHAETHCS.

OI¥H IpUMIpHKK aKTa BUIAETHCS JEPIKABHOMY CIIYKOOBIIIO, IKUY 3BLTBHIETHCS
UM [EPEBOJIUTHCA Ha IHIIY mocaly, iHIIMM NPUMIPHUK JOTyYaeThes 40 0COGOBOL
CIIPaBH IBOT'O JEPKABHOTO CITy>KOOBIIS.

IX. Ilpukinuesi nosoxeHns

1. HemoTpumaHHs BMMOr IIpaBHI BHYTPIIIHBOIO CIy)60BOTO pOSHOPSAKY €
MIACTABOI0 [/ MPUTATHEHHS OCepXKaBHUX CIYXOOBLIB Z0 BIAMOBIIAIBHOCTI y
NOPSIAKY, IEpe10aueHOMY YHHHUM 3aKOHOIABCTBOM.

2. 1lutanHs, MOB’s3aHi i3 3aCTOCYBAHHSM IIPABHI BHYTPIIIHBOI'O CIIYKOOBOI0O
PO3MOPANKY,  BHUDIIIYIOTBCS — AUPEKTOPOM JlenmapramMeHTy, a y | BHNajkax,
ependaYeHuX UMHHUM = 3aKOHOJABCTBOM, - CIIJIBHO a6o 3a 3rofiol 3
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IlpencrapHUUbKEM  opraHoM JlemapTaMeHTy arpolpOMHUCIOBOIO  PO3BHTKY
XapkiBcpKoi obmacHol fepikaBHOT aaMiHicTpail.

I'onoBa HpeJ:LCTaBHHumlcoro oprany
TPYAOBOTO KONEKTUBY JlemapTameHTy
arpoIPOMHUCIIOBOTO PO3BUTKY
XapkiBcbKoi 061aCHOT 1epiKaBHOT
aAMiHiCTpallii

U, / @W«zﬂ [Onis MAPYYK
«AU» ol 2024 poxy




